Income Documentation Workflow

EMPLOYMENT

DO YOU RECEIVE PAYSTUBS
WITH TAX DEDUCTIONS?

Yes ‘ No

DO YOU HAVE 4 ARE YOU CONSIDERED AN
PAYSTUBS? EMPLOYEE?
Yes | Yes |
PLEASE SEND YOUR 4 MOST PLEASE PROVIDE US WITH THEIR
RECENT PAYSTUBS TO EMPLOYMENT EMAIL SO THAT WE
CHI@FOUNDCOM.ORG CAN SEND A VERIFICATION OF
EMPLOYMENT
No
DO ¥YOU HAVE AN OFFER No

LETTER FOR THIS NEW JOB? IT SEEMS YOU ARE CONSIDERED

SELF-EMPLOYED. PLEASE FOLLOW
[ THE WORKFLOW FOR SELF

EMPLOYMENT
Yes ‘
No
PLEASE EMAIL US YOUR OFFICIAL OFFER
LETTER TO CHIBFOUNDCOMORG IF ¥OU JUST STARTED YOUR JOE AND
DONT HAVE 4 PAYSTUBS OR AN OFFER
LETTER MUST INCLUDE YOUR MAME, LETTER, PLEASE PROVIDE US WITH THEIR
START DATE, WAGES, AND HOURS EMPLOYMENT EMAIL 50 THAT WE CAN

SEMD A VERIFICATION OF EMPLOYMENT

|
o

SELF-EMPLOYED

DO YOU GET PAID IN CASH,
PERSONAL CHECKS VENMO OR

THROUGH OTHER PAYMENT
PLATFORMS?

Yes

No

/

DID YOU FILE YOUR
MOST RECENT TAXES?

Yes |_

SUBMIT TAX RETURNS +
BOOKKEEPING FORM +
SUPPORTING DOCUMENTS FOR UP
TO 12 MONTHS INCLUDING
CURRENT YEAR.

.

DO YOU TRACK YOUR OWN
INCOME?

No

Yes

SUBMIT A MINIMUM OF 4 MONTHS OF
DOCUMENTS (UP TO 12 MONTHS
DEPEMDING ON HOW LONG YOUVE BEEM
SELF-EMPLOYED) + BOOKKEEPING FORM +
SELF AFFIDAVIT EXPLAINING WHY YOLU No
DIDN'T FILE YOUR INCOME TAX RETURN

Y¥OURE NOT ELIGIELE AT THIS TIME.
PLEASE S5TART DOCUMENTING YOUR
INCOME AND COMPILE A MINIMUM OF 4
MOMNTHS. PLEASE SEE OUR SELF-
EMPLOYMENT RESOURCES BELOW.

DISCLAIMER - SELF-EMPLOYMENT DOCUMENTATION MUST
BE APPROVED BY OUR COMPLIANCE DEPARTMENT

CLICK HERE FOR SELF-EMPLOYMENT TOOLS


https://app.smartsheet.com/b/publish?EQBCT=13623bd6817d42a2ace2f4708625f427

